CFHA Architectural Review & Approval Form
Our Architectural Review Committee (ARC) is charged to keep the neighbors informed on projects and to ensure we have reviewed and approved all projects.
Our goal is to protect you, as a homeowner on Club Forest Lane, to back you and support you in the work being done. We also desire to have your project documented and recorded in the event others question the work.
Please fill this out via email and send it back via email. Attach any drawings, renderings, or photos. 
Thanks for being a great neighbor. You are appreciated. 
Sincerely,
Your CFHA ARC
[bookmark: _Hlk189655767][bookmark: _Hlk189655829]When do I have to Submit a Request to the CFHA Architectural Review Committee?
Please reference Section 4 and Section 6 of the Restrictive Covenants of the Club Forest Homeowner’s Association when preparing a submission for request.
Per Section 6, the Architectural Review Committee is charged with ensuring the conformity and harmony of exterior design and consistency of construction plans with existing residences and improvements on lots in Club Forest. 

All work to the exterior of your home or property requires the prior, written approval of the ARC/Board of Directors. This should be understood to include, but not be limited to:
· Any construction or addition to any home, including a deck, any modification of the external facade of any home. 
· The erection of any outbuilding or shed. 
· Any painting 
· Roof replacement
· Modification of driveways 
· Addition of any swimming pools, fences, hot tubs, water features, walls, chimneys, fire pits, or other hardscape 
· The placement of any manufactured object (yard art, play equipment, etc.) in the front or side of any lot. 
· Changes to the landscaping of any lot (except for the planting of flowers or shrubs in existing beds) 
· The removal of any trees 
· Any other change or modification to the exterior portion of any home or lot. 

The only exception is emergency repairs to make a property safe and inhabitable until such time as permanent repairs can be affected with ARC/Board approval.


Initial Goals and Expectations when engaging the CFHA Architect Review Committee
· We ask for understanding of overall timing for when construction is projected to start.
· Are you building for yourself? Building and planning to sell? We just want to ensure commitment from your builder, timeliness of the construction, and clarity to who is ultimately responsible.
· We will need to have formal approval of drawings when completed, along with civil and landscaping.
· We will need to see all formal stamped and permittable drawing to ensure the city and county all approve the final design documents.
· We are not responsible for approvals to meet code, but desire to see those approvals are met.
· Prior to construction, we would expect to approve materials and colors for the overall architecture of the home. You are welcome to provide a range of options if needed.
· Your builder’s plan and process for construction will be of the utmost of importance. (No equipment, crew trucks, dumpsters, etc. can block the street). 
· Preferred contractor parking (construction, moving, lawn care, etc) is on the downhill side of the street.  (right side of street, as you exit Club Forest Lane)

Common Notices that have been issued in the past:
· Temporary equipment, such as storage units, moving trucks, loading/unloading equipment, inclusive of dumpsters, must not be on the street for more than 48hours. 
· All the above must include reflective material to make them visible to vehicles to residents and guests, especially at night. 
· If equipment is utilized for a longer time period, it must be off the street and completely out of the roadway.
· Provisions must be made by the property owner for off-street parking of vehicles belonging to the contractors. 
· Parking of vehicles on street rights-of-way for extended periods of time during the day or night are not permitted. 
· It is understood that for the purpose of approved construction or improvements to homes, contractor vehicles and equipment must have access to the street. However, minimal time and no interference with normal traffic flow are expected. 


Instructions for completing the CFHA Architect Review Committee Request Form
The CFHA Architectural Review Committee requests that all required documentation be submitted at one time. Any application received that does not contain all required documentation will be returned to the homeowner unprocessed. 
1. Give the complete homeowner(s) name. 
1. Give the complete address of the home for which the modifications are being requested. 
1. Complete the entire application, and date the form. 
1. For minor modifications, submit a site plan, to scale, showing exact location of modification being requested in relation to property lines. Include a drawing, product brochure, or description of the planned addition. 
1. For moderate or major modifications, please enclose copies of the following with your request: 
0. A site plan, to scale, showing exact location of modification being requested in relation to the property lines. A State of SC registered survey plat clearly showing property lines, existing improvements, and proposed modification(s). Please show exact location of modification(s) being requested in relation to your property lines. Existing fences, decks, walkways, driveways, etc. should also be indicated. 
0. A brief description of the modification, drawings, exterior elevations, floor plan, detail of materials to be used, pictures, catalog pages, brochures, or color samples must be included. 
1. It is recommended that homeowners check with the County Building & Inspections Department to obtain necessary permits and building code information. 
1. Important: Send application form and all documentation to the CFHA Architectural Review Committee at cfhaarc@gmail.com.

Club Forest Homeowners Association
Request for Architectural Change/Addition 
WORK MAY NOT BEGIN UNTIL APPROVAL IS GIVEN!
Please reference Section 4 and Section 6 of the Restrictive Covenants of the Club Forest Homeowner’s Association when preparing a submission for request.
Date Submitted: 				
Owner Name(s): 									
Address: 					Lot #: 				
Home phone: 				 Work phone: 					
Description of improvement proposed: (please include architectural drawings, sketches, pictures, contractor's specification, site plans, list materials, etc. if applicable): ____________																																										
Proposed start date: 			 Proposed completion date: 			
If work is not started within six (6) months, another form must be submitted to the AC Committee.
Remember to allow appropriate time for approval. In most cases approval should be within two weeks. However, please allow up to 30 days for approval.
Important notice: For your protection, inquire with the city, county, and/or any other government agencies regarding required permits before starting any work on your property involving new construction, alterations, or additions (etc.). Approval of any structure or architectural change/addition by the ARC Committee is in no way a certification that the structure or architectural change/addition has been built in accordance with governmental rules and regulations or that the structure complies with such building practice or design requirements.
Approved: 				 Denied: 				
Approved with stipulation(s): Yes 		 No: 			
Nature of stipulation(s): 																																																	
Signature(s) of approval: 			 Date Approved: 			

